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My Toastmasters Club #xxxx
YourTown, MA 02000
Welcome New Member!

Welcome to the XXXX club of Toastmasters International!  We are delighted to have you join us!  Here are a few things you should know:

Your new member packet should arrive in the mail in the next couple of weeks from Toastmasters, International.  It will include your very own CC & CL manuals (Competent Communication & Competent Leadership).  They provide detailed explanation of the first 10 projects you need to complete to earn your first award levels.  If you have been loaned a copy of the manuals, make sure you return the new copy once you receive your new manual from Toastmasters International.
It can be very helpful to have a mentor to consult when you are working on your speeches or learning a new role in the club.  The mentor is not your only help, you have access to all club members.  Your mentor should make a convenient first point of contact to get help.  The Club VPed will assign you a mentor.  

Enclosed are the following:

1. Recently updated membership list.  Your name and contact info will soon be added.  You should begin to receive e-mails regarding club business.

2. “A Typical Meeting”.  Includes a sample meeting agenda.

3. “A Toastmaster Wears Many Hats” – describes the various roles of the club and what to do.  New members usually begin with the roles of Snackmaster and Timer even before their first speech.  Then, they may try Table Topics Master, Grammarian and even Toastmaster.  After 2 or 3 speeches, they are encouraged to try Evaluator and General Evaluator as well.

4. Sample Toastmasters Magazine.  You will be receiving your own magazine in the mail soon.  All members receive a subscription.

This represents your formal welcome to the club.  If you have questions, feel free to talk to your assigned mentor or any of the club officers. Please also look over the first speech in the manual, your icebreaker speech.  Consider giving your icebreaker in one of the next few upcoming meetings.
Again, welcome!  







Sincerely,







My Signature






Vice President-Membership

